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	Department of Public Safety

	
	103 South Main Street
Waterbury, Vermont 05671-2101
Voice: 802-244-8727 | TTY/TDD: 888-545-7598


	Department of Public Safety

	Request to Recruit Form (Continued)



Request to Recruit

All Requests to Recruit, including requests for temporary positions, must be approved by the Department of Public Safety Commissioner prior to recruitment or position request. Please submit the request to your Director and then on to the Commissioner for review

	From:
	     
	Approved:
	
	Date:
	     

	
	Hiring Manager (print)
	
	Signature
	
	

	To:
	     
	Approved:
	
	Date:
	     

	
	Division Director (print
	
	Signature
	
	


Approved / Not Approved
	Appointing Authority: 
	
	Date: 
	     

	
	Commissioner’s Signature
	
	
	

	
	Approved:
	 FORMCHECKBOX 

	No Approved
	 FORMCHECKBOX 



Please forward this form to DPS Human Resources following Commissioner’s review and signature. 
To be completed by Hiring Manager:

	Position Number:
	     
	Position Title:
	     

	Pay Grade:
	     
	Classified or Temporary:
	     

	Work Location:
	     
	Date position became vacant:
	     

	Funding Source:
	     
	
	


OR 

	Are you requesting a temporary position?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Position Title:
	     

	Pay Grade:
	     

	Work Location:
	     

	Funding Source:
	     

	Duration of temporary position:
	     


Justification for Filling Position or requesting Temporary Position:     
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