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VERMONT CRIMINAL INFORMATION CENTER
RULES AND RECULATIONS

SECTICM 1 AUTHORITY

i.10 These regulations, entitled "RULES AND REGULATIONS GOVERNIIG
THE CTERATION OF THE VERMONT CRIMINAL INFORMATION CENTER®, have been :
promulgated and adopted under the authority of Title 20, Vermont Statutes
Annotated, Section 2054 (a), pursuant to the provisions of Title 3,
“ersont Statutes Annotated, Chapter 25 (as amended) and Department of
Public Safety Rules of Practice dated 24 June 1969.
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SECTION & PURPCSE AND APPLICABILITY

<.10 PURPOSE The regulations provide the essencial guidelines
forerning the collection, storage and dissemination of criminal history
reiord information.

.20 APPLICABILITY All criminal Justice and non-criminal justice
47encies and persons who are users of, or contributors to, the information
4rc services of the Vermont Criminal Information Center are subject to
:mmmwmmummum.

(a) Mtqnutmummmnmmmw
person prohibitions or restrictions regarding the collection,
storage. dissemination and security of criminal history record
information obtained from original documents of to which
they are lawfully entitled from sources other than vCIc.

regulations. This
mdsammnfmmmmm.
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SCOTION ¢ DESCRIPTION

1.1 THE VERMONT CRIMINAL INFORMATION CENTER, hereinafter VCIC,
1s <he off{izial state repository for all criminal records and cthe records
o! cthe -ommission of crimes (20 VSA 8 2051).

£.47 TILES AND RECORDS The files and records maintained within
1% shall include, but not be limived to:

(a} Incident/Offense lnoru
(Y MArrest/Arra Reports
(=% Disposition (Mjuucatun) Reports

(d) Fingerprint Records
(e) Photographs
(£) Descriptions

(g" Information Request and Dissemination Records which
shall contain as & minisum:

) I-o of loquueu-
(2)

reviev of records forms
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STLTION & DEFINITIONS

4.1C As used

in these regulations:

- (& INCIDENT/OFFENSE REPORT, Standardized report concern-
ing the occurrence of a crime of criminal activicy. Minisum
elements required include: .

(1}
(2)
(3)
(4)
(5)
(6)
(7
(8)
(9)

Agency Identification (Code)
City/Town Code

Calendar Year of Incident/Offense
Incident/Of fense Report Mumber
Offense Code

Complainant Last Name

Date of Occurance

Time of Occurance (24 Hour Time, AM, PM, or unknown)

Case Status (Invest., Closed, Unfound, Cictation

- or Other)

(10)
1)

Case Origin (Uniform or Non-Uniform)

of occurance
(P} ARREST/ARRAIGNMENT REPORT. Standardized report of

the arrest and arr.

include:

Agency Identification (Code)
City/Town code

Year of Arrest

Arrest Number
Incident/Offense number

Arrested with Warrant (Yes or No)

Time of Arrest (24 Hour tise)

Name of Subject (Last, First and Middle)
Address

U.S. Citizen (Yes or No)

«Maiden Neme (Married Female Only)
Aliases :

Place of Birth (City/Town, and State)

Sex Identification (Male or Fesale)

Date of Birth

Marital Status

Physical Description (Height, Weight, Build, Hair,

Statute Citation and Offense

Eyes, Race, Complexion and Identifying Scars, Marks or Zatoos)
Charged

(21)

Police Disposition (Released, Citation, Lodged,

I-cediate Arraignment or Other)
(22) Arraigrment Cate

(23}

Plea at Arraignment (Guilty, Nolo, Mot Guilty or

fro Forms Not Suilcy)

-4.

m:u-mmwmcﬂmuo)mmm

aignment of persons. Minimus elements required




£,.1° conc'd

(34) Locket Number

(25) Bail Data (Amount in Dollars, Cash, Per Centum,
Personal Recognizance or Confined for Lack of Bail)

(26) Charge at Arraigrment - Statute Citation

(7Y Tisposition by States Attorney (entry required
‘a'ﬂ:ucmyudunmammwmm
subseguent to arraignment).

(28) Must be submitted to WIS within (1¢) working
days of arraignment date. ¢

(29) No agency shall submit Teports of arrest to
mmcumummcmdmsmm.

(<) CISPOSITICN REPORT. Standardized report of the

muumamutmmwmm action of the

States Attorney or the

General. Disposition Reports shall

(6) Arresting Agency (Code). .
(7) Name of Offense (Statute Citation)
(:; l”l’:dimwm 'P“l:: (Guil 10 Guil
( 8 ty, Nolo, Mot ty or
Pro Forma Mot Guilry)
- (10) Bail Data (Date Bail Set, Personal
ance Bond Asount - it, or Cash Surety Amount ).
glg mn‘.d to: Mase of ense (Statute Citation)
. 4 Agreesant
(3 numum“uu(umcmm
Pate of Dismissal)
(14) Plea Information (Guilty or Nolo and Date of Plea)
(iS) Transferred to Juvenile Court
8;; r‘mn{:-nﬁn (Guilty or Mot Guilty -:‘Dc;:) N
udgement ormation (Guilty or Mot Guilcy te
(18) Fine Information (Amount) -
(i2) Term Information (luat—'hm.manqn-
Faximm Years, Months or Cays, :put to Serve,Suspended, Make
Other

Restitution and Asount or
(iCY Final Pisposition Datve

(d) MHCTOGRAPHS. Mugshots and aphs of other sudbject

SatTer: Mugshots are to be subeicted to 48 required by section

i 10
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(e) FIMGERPRINT RECORDS shall be each of several types of
srandardized fingerprint record forms currently in comson use
throughout the Vermont criminal justice system. Fingerprint cards
shall oceo-pmy)nports of arrest/arraigrment as specified in
sevtion 11.10(4). #

(f) PROBATION, PAROLE, RELEASE. In those cases vhere
Senterce is suspended and the offender is placed or prcbatien,
nfmxmutiontomu:;nmaunhtwum
W12 by the court having jurisdicarion within ten (10) working
cays of the effactive dave of such action. The report shall
mryunmummbytuua-. date of birch, incident/
oXfense nuwber, docket number, offense for which convicted and
shall futher state probation date and conditvions of
closure, {.e., violation, satisfactory or unsatisfactory. Reslease
!rummrcumwmulm&hamtdmnum”
Vided by the Commissioner of Corrections. The report shall be
rmwmmumvuaumuo)muy.
du-mocuv.uuo:mmmumu.uodu—,
%tmmmmofb?umwmm.mw
Oilense number, Corrections Departsent
d!mmmmmﬁtmmmmmnhmé
tercination dave.

RN mtiwl : 3sm' "“f,.‘::ﬁ 5
repre an $ contact (s Versont
maummmmum«mcmw
below, Cut of state, other state, :u«u«mmm
rmm'mumthumdow
Tecord:

KN mncarz: DATA: full nase; date of birth:
physica; $ ption other 'ederal, state
identification numbers. e ¢

(2 ARREST/ARRAIGMMENT DATA: .full nase; date of bdirth;
dhysical domi:gm; date of arrest; ottguu) charged in
<lear language appropriate statutory citation; &Taign.
sent date; police disposition.

() JUDICIAL CISPOSITION DATA: Full name; dace of
H mmumzmmuaum.
fines assessed and confinesent + Statute citation;
nonconviction data (see section 6.20); disposition dave;
zictizus dave; memcmmmmw
(violetion, satisfactory or unsatisfactory).

b=
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4.10C cont'd

(5" Criminal justice agencies shall be:
(1) Courts, and;

(2) Governmental agencies, divisions or subunits
thereof, which perform the adainistration of justice
PSTSUANT TO a statute, executive order, municipal charter
or ordinance and auﬁm SOX, or sore, of :ho funds
budgeted and appropr ted annually to thes for criminal
Justice adminiscration purposes.

(3) The administration of criminal justice shall be
defined as any of the following activities: detection,

1) mmcmmmwm g

Teteisae criainal his nonconviction
dave. mumxjummmuuwuummw
43 any agency, or emp » DOT y engaged in

(3} AUTHORIZED AGENT. A duly authorized representative or
ezployes of the agencies defined by section 4.10(h) & (1).

- ‘m m.&wu«mdtmrn. -u::w
S8l government; 0 4 corporation or company, governsental sub-
urit, &lso boards, m:mmm.'

o (=} COMMISSIONER. The commissioner of the Department of
F2Ol4s Safery.

wle



£,iC sonc'd

(=Y DIRECTOR. The Pirector of the Vermont Criminal
Iriormation Center.

{0) NCNCONVICTION DATA. Arrest/arraignoent information
withour 4isposition, or information that proceedings have been
indefinitely poscponed, as well as all acquittals asd all discissals.

(p) DISCLOSURE: Disclosure of the criminal hiscory record
irrormavrion and nonconviction data also includes lcknovlodgunnt
o the existence or non-existence of such data.

(q) DISSEMIMATION shall be defined as the disclosure, release
or transmission of information by an agency or individual to another
agency or indi\idual.

(r) AN EXECUTIVE ORDER is defined as an order by the
Prasident of the United Sutuetw:neutt of a state vhich
has the force ard effect of law and is pudlished in a manner per-

mdtting regular public access thereto. Orders by chief executives
of political subdivisions of a state are not exscutive orders with-
in the seaning of these regulations.

(s) COURT shall mean any court in the State of Vermont or
any court of the United States as such is or may be defined by
rule, order or statute.

(t) ADJUDICATION DATE shall sean the date of dismissal,
acquittal or date sentence imposed, except in cases of deferred
sentence wherein the date deferred sentence is imposed shall be
the adjudication date. Decisions nmot to prosecute sobuqum
U Grraigusent, Shall 56 Tepieoed sdthin U0 Goys b G
%y the prosecutor.

o (ud NLETS: National Lav Enforcesent Telecossunications
Systex.

(Y NCIC: National Crise Information Center

{w) COMPUTERIZED CRIMINAL INDEX shall mean an
Auhnn& Name file for all Criminal Histories and/or

non-conviction data in the VCIC files and shall, at a
and State




SECTIONR *. DIRECTOR

.10 APPOINTMENT AND ACCOUNTABILITY. The Director of the Vermont
Criainal Information Center shall be appointed by the Commissioner of
Public Safety (30 VSA S 2052).

£.20 DUTIES AND RESPONSIBILITY. The Director shall be responsible
{or the overall operation of the Vermont Criminal Information Center,
su’:ﬂum and direcrion of :ﬁ t::‘" personnel and dol.garton of inter-
sediate supervisory responsid S a3 he deeas appropriate. The
Mirector shall, with approval of the Commissioner:

(a) Serve as liaison between VCIC and the various state
u%umsmmmmmmxjum .
“ommunity.

(d) Consult with the Attorney General (or his representa-
tive) on all legal matters mmmmcm
the scope of ‘these regulations but relative to WIC.

4 (<) Compile and maintain a record of all contributors to
YCIC files and records.

(d) Compile, publish and distribute a manual for all in-
state user/contributor agencies entitled "STANDARD OPERATING PRO-
CEDURE \CIC" (or similar title).

(t) Prepare an annual report on the operation and status
dmm:mmmmmtwmc-mm

(9) ummhmumuumdmnmtw
muwamuuwummummm-mu
basis. mmmuuummuum
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SECTION € CRIMINAL HISTORY RECORD INFORMATION-CISSEMINATION

€.10 This section provides the essential guidelines for the
dissexination of criminal history record information to both crisinal
Justice and noncriminal jusctice agencies and individuals,

(a) Covered information shall consist of criminal history b ya hE Gg
record information, as defined in Section 4, and nonconviction : - of
data discussed in Section 6.20, ahd defined by Section 4.10(0).

5 (b) These regulations do not apply to:

- (1) "Wanted"posters
(2) Original records of entry such as police blotters

originating
(3) Published court opinions; or,
(4) Records of traffic offenses saintained by the
Commissioner of Motor Vehicles.

{ iy %.JC NOMCONVICTION DATA: Record data, relative to an arrest which LR B
A —.Sutsequently did not result in & conviction based upon that arrest, and,
* . - “r=wherein the individual has no record of previocus or ‘subsequent arrests SO S

HISTORY o
FLTORP. Similarly, arrests pending adjudication shall also be treated g
43 noncenviction data per Section 4.10(0). In those cases of arrest -
Mcmmmlnemnttmsmme. but, there exists
recqrds of prior or subsequent Vermont arrests ‘and convictions, relative
to the individual, nonconviction data may be included as criminal
history record inforwmation. * ;

6.30 TINFORMATION DISSEMIMATION

(3) Criminal justice agencies, and sgents thereof
m.mnmmmmmu&mmmt&;’

| Cata from the wIc. | he files containing this information
may be manual, automated or a T

represented sha
the specific purpose for which the information will be used or
tuﬁ;rdw. nmp-::ue!t:'mme':sl:.
ase 4 current investigstion Teques shall give
case nusber or other -muh.uuu:' dcavion., A criminal justice

W e el PP " . .
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.10 2one'd

ali-back syscew to idencify the agency and caller based upon a listing
v* aaticrized celephone numbers and persons provided to, and approved
‘Y. tne _drector. Use of private, party line and phone booth telephone
nuebers is prohibited. All telephone authorizacvion lists shall be in
*he tmdcrmscddnsudcomnm.mmhw.
properly sijned by a department head or equivalent authority.

(1) The \CIC nay refuse to disseminate criminal history
record and nonconviction information if, in the discretion of
the Director: the purpose of the request lacks proper justi-
ficetion;: the identity of the requestor as an authorized
or person cannot be satisfactorily established; the proposed use
of information requested is inconsistent with or prohidbited by

: these regulations, state or federal lav, sunicipal ordinance,
~harter. other regulation or executive order; is inconsistent
with the provisions of Rule 16, Vermont Pules of Criminal Pro-
redure: is prohidited by court order or rule.

(i) Upon satisfactory identification of an individual
appearing in person at the WIC, criminal history record infor-
=ation and nonconviction data say be released.

(3) Written requests shall be on agency letterhead, signed
py & department head, or equivalent authority.

(4) Computer terminal inquiries by in-state terminal, &
NLETS and NCIC terminal shall be deemed to have staisfied the
requirement for written requests. In-state terminal requests’
shall require automatic terminal identification as part of the
systea design. ‘

(*' Criminal history record information and nonconviction
:anebumtmmmcmumyhmufwdn“m
ssued,

(3) The director may decline to disseminate record data
which he has determined to be inaccurate until such time as errors
nave been corrected. '

{7V ‘Information requests from any prosecutor shall be for-
warded Zirectly to the requestor by registered mail, return receipt
requastec, or conveyed by hand upon personal appesrance at VWCIC.

(€' The WCIC shall refuse to forwerd criminal history
record informstion and nonconviction data to other than the

criginal recuestor.

ell-




(d' Nonecriminal justice agencies, and agents thereof,
za; be ertitled to criainal hiscory record information and
rentom-irtion data from VCIC as follows:

(1' Where ever & statute, executive order, sunicipal .
charter or ordinance denys licensing or other civil rights
tC & person convicted of & crime (8 4.10(4)). >

(2} All requests shall be by full name and date of
birth of the individual about whoe inforsation is requested.,

. u?‘nnmyouo!mmac.mdmmm«
further dissemination shall be clearly stated,

: (l)mrmchmuyumwwm
3 the Director with & copy of their euthority to obtain
criminal record information.

(s) The requesting agency shall ssintain a f£ile of
requests and responses from VCIC and shall mske such files
um«umuumtwmumu 4

(6) The requesting agency shall agree not
mmdqm&acupuqm!c

|

, &;‘q‘mmtcm”um?gnnmum
sror or purposes international trave e., obtaining visas
Mcmmmumm. T™he

I tumqmmmmmmm-nm:w

' the purposes of this o .

i

i

(8) Kame of requesting agency, department or individual

o e

(=) Name mmucui birth of indjvidual concerned in
the request for inforsation.

(Y Reason for the request.

€..1 Records of informstion dissesination shall be sonsidered
{dertial.

L MRt e W es o

o=t
€. €0 CRDITAL HISTORY RECORD EXTRACT

(c‘lmudmmmo:muxlmm
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T.nf nore'ed

‘rformation shall consisc of ‘s record of the enctries romuneuq
ar. individual's contact(s) wich the criminal juscice Systea, {.e.,
arvests, dispositions and correcrional supervision data.

resords, when properly attested to by the Director

Sioner, shall represent a certified criminal history record extract
mmuum—amututymrmtmdﬂtun.m

$ “Ci¢ unless otherwise specified by the court or prosecutor.

(3% A non-certified criminal history record excract shall
~ensist of the identical elements specified in 6.60 (a), but does
not require the certificacion of the Director or Commissioner.
3ch record data shall be utuuctwy!orthmdm
“rieinal justice agencies and all criminal justice agencies as
Specified by Title 20, VA 8 20s6.

(a) mumsmmammm«u '

dmmmmmnnucmmqw-'umm
Seeking employment within » OF routinely required to access
-thtm:‘usmy g me:victua data -+
purpose rwu secur clearance. This requiresent
irclusive permanent’ cmxﬂu.

time employees

13-
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4 41 mwmu.mumm
‘JAth an effective ewp an and al p and
and procedures. .

m‘mwmzvum.um.u-mnmuuma
tc the “ommissioner of Public mog.ur clsarance, fail vo
Qualify for security clearance as Tesult of a background

bythwu&u:u!uy the'
Sowmiss of Budget and Mansgement shall subit an alternace;

(b) . Pisqualification shall be on the following basis:
1) The individual has a criminal history record.

. . -t::mmzmuhunuuiomamumu,
= ummgxyummmmm.

% 1 mmwdmu and the
fomissioner of Public Safety Jointly mai in an accurete,
. vurrent listing of security clesrances issved.

% (4) Mnmunuou_mamuua

mxnnmamtmxmm«muu.mm

it
+ learanze shall become invalid effective vith the date of such o
Jssignmenc,

(e} s«mnmmoem-euumuu-mmoc
crizinal orsation

the records inf System software design. Access*
mmumt—dmumm

termination
or other of VCIC ar Data Processing mxmm'mu ”
«35ch informacion. *

-3ds
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#t‘. 7.30 SECURITY COOPERATION. The Commissioner of Public Safety,
14nd che ‘omeissioner of Budget and Management shall Cooperate in the
.de.elopeent of an envirorment of informacional and physical securicy
suitable o specialized requiresents of criminal history record °
JAnzorsacior, %

7.10 7. s FROGRAN SECURITY. Program safeguards shall be designed to
nat’rztct 4cTess and detect any breach of security as follows:

(a) Criminal hiscory record data entry and file maintenance
shall be rescricted to WIC.

4L .. ™ Mmtm-ummofmlhummw-..
Ation shall not normally be possible from any terminal facilicy
Aaxcept \CIC. m«mmqu-nmtmmunmt
£irect access shall be controlled at VCIC, =

(1) Produce an automatic notation of the date of
3 ammcmuumxuumum“mm
history record queried.

(2) m“.m.um«mmum
wmsdmo!mcmwmmwm
System, projram or file. ’

(1 mmmmmummt program
ummumm—muq outside
to its operation and saintenance.

*7.20 8.7, wmemmueumwmnmm«-
‘T’.mbyu:xcummucwuy-sxm-muuumm
izvediave dississal. (see section 13.21).
2 TN petr— Y - : TN eem e o,
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SECTICK ¢ . RECORD ACCESS AND APPEAL

€.17 Amy person, who has reason to believe that the VCIC maintains
‘rimiral hiscory records or nonconvicrion dats concerning him may request
an oppertunity to view this information and may request a copy of repores
and forms which constitute the record.

6.11 Information requests shall be in writing, addressed to the
‘l’-:mm,o’;:. Commissioner. Requestor shall include full name and
te or o

£.12 Proper identification of the requestor shall-be required
xiawmnmuo!mcdmmamyuﬂmwmc.
To that end the following procedure shall govern:

(2) Appearance in person may require fingerprint verification
for proper identification. If fingerprints are required, they
shall be taken Ly the State Police.

O)h'tnlcutm nm::u. wvharein pu‘:ani am;w is
or would 4 hardship say acknowledged in writing
Director. A hardship is defined as follows:

(1} Requestor is presently incarcerated (proceed as
defined in 8§ 8.70).
(2) Requestor is presently a resident of anqgther state

(3) Roquester 4s physically incapacitated and unable
:‘cmu such incapacity shall be defined by he requestor,
H
. (&) Other cases as may be determined by the Director
or Comeissiones.

€.1! In those cases where the requestor cannot travel due to
“ardship deverminaction, except as provided in $8.70, the identity of
mrmntcnyhummhubymy the following alternative
se~hods:

of
(a) The chief of police of the town or city of the
requestor’s residence, may attest to the requestor's identicy
43 & person known to his or;

(®) Ary law firm or attorney duly licensed to practice
lav in the state of requestor's mi‘mo.ny
requestor's identity as & person known to his, or;

(Y Any court of law in the state of requestor's residence
&2y StTesT toO the requestor's identity as a the
'mo

-16-




§.20 INDIVIDUAL RIGHTS UNDER REVIEW. A person granted permission
t0 review his file information shall have the right to:

(a) Hake notes concerning file information reviewed.

(b) Obtain a non-certified criminal record extract of file
information reviewed:

(1) The Director shall have the right to charge each
person the .reasonable cost of providing photostats or other
musamm.mmmmuyuuumwwm
until payment is sade.

(2) Copies of criminal history record documents shall
be for cthe express use of the individual.

h““ﬁ) Examine the records of review and inquiry relative to

0.30 RICHT TO CHALLDIGE. An individual who believes that infor-
uthmmumvmtmhtmmwmmtu-
of alleged discrepancy.

(2 mmmummmmauquwm(m)
within 72 hours of notificstion.

(b A challenge found to be valid by investigation shall
be processed by the Director as follows: =

(1) VCIC ERROR. Correct the discrepancy and motify
:.m.'d::;lbyectﬂwundmnm. (See

(2) CONTRIBUTIIG AGENCY ERROR. Within 72 hours:
( 1) MNotify the individual by certified mail of

the results of cthe investigation and the nase of the
qo::“y responsible for providing the incorrect infor-
sation. .

et

.40 mmu:‘mgm-m mblnc".mmn
revidy, cercif »a person whose challenge been deter-
:ca:e"‘ommu.kaﬁea.mu.m. Such notice shall
ad.4se the individual that no apparent error exists. The decision of
the lirestor cay %e appealed as provided for in section 8.5C.

“h
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8..C RIGHT OF APPEAL. Any person, dissatisfied with a decision
of the Mirector concerning information contained in cheir record file,
=ay appeal to the Comeission of Public Safety to iniciace a formal
Prosesling to hear the matter in dispuce. Proceedings shall be in
ac’ordance with cthe "RULES OF PRACTICE" acojted by the Department of
;ukue Safety, effective July 1969, and filed with the Secretary of

cate.

(a) The individual shall, by certified mail, notify the
“ommissioner of Public Safety that he has challenged certain
inforzation contained in his record in VCIC, and;

(b' ‘That the Director of VCIC has disputed or otherwise
claimed the challenge to be invalid, and;

(¢) Pursuant to Rule 5, Department of Publis Safety "Rules
of Practice”, and these regulations, he is petirioning for a
formal proceeding to resolve them matter.

(d) The petition must include the specific details of the
Wmmtumemmumzmumm.

(11 Within 30 consecutive days from the date of
the Commissioner shall render findings upon the matter(s)
udumwmmmmwmmwm

(2) xnmmmmu!mmm.m
nummnummmmwmmm
aay only be changed by court order.

.67 REOORD CORRECTION, mnmmnmuymm
a:nm.ﬂnhwmtwdmmm.dmm
<¢ be alfecved. muuuummmumnumotu«m
e:uzutummccehw.cmmum. This section
»mmunem-omwmnm.mmmq

€.70 RIGHT CF REVIEW BY PERSONS CONFINED. A person confined to
@ ‘ervorc, other state or federal institution, resulting from a Versont
-7 izvion, shall have the right to re-iew his record by making appli.
atior. to the Vermont Cosmissioner of Corrections, through the superin.
'om: r.t..:ewm:tpn administrator, of the institutior in which he is
ir-arer .

d il




(a) The Commissioner of Corrections shall request, in
writing, that the Director of WCIC provide a non-certified crim-
inal history record extract for the individual named.

(b) The Director shall, within 72 hours, deliver the
record data in person or, by certified mail, to the Commissioner
of Corrections.

(7Y The rights to challenge and appeal, as defined by sections
8.3C and 8.5C, are applicable.

8.8C LIMITATIONS ON FREQUENCY OF ACCESS. ‘ihebtnctcrd\cxc
cay ispcse lizivations on the frequency of access under the following
*ordicions.

(a) There have been no system contacts imvolving the
irdividual since the last review, as far as WCIC records then
indicate.

(d) In the opinion of the Director, the frequency of
requests by any one individual is excessive and disruptive of
rejular work schedules at the center. :

8.90 RESEARCH AND STATISTICS. The records contained within
\ﬂtuyummmbhcouyeﬂdnnjm.m-m
1nadnmwm!cmmlmumxmnnm
4umeunofmnmcmmmmumumm. Access
m\uctuummmuu.rmmmhumumm.

(a) The information must be reasonably available at VCIC
wizhin the existing files and systess of access.

(d) Activity shall be performed at VCIC in accordance with
4 schedule approved by the Director.

() rmauvmmumtmvcxcmuy

¢ {rcumstances.
(d) Mo copies of file data will be made under any circumstances.
"(e) Information which might descride or 1dentity,

(1) Ismediste revocation of access authority.
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SECTION 9 JUVENILE RECORDS

9.1C Juvenile offender records shall be excluded from VCIC files,
exiept that, information soncerning persons under the age of eighteen
vears shall be included when the individual is both adjudicated and
reteives disposition as an adult.

9.20 Arrest and arraigrment data, relative to an individual
sixteen years of age, but under eighteen years, may be sccepted by
WIC for entry into the records system. However, in the event pro-

to
wtcmtmmmmmmumu
wvhich a juvenile is both adjudicated and receives disposition as an
dut;hg.xh

9.50 Juvenile data by age, sex and of offense is not
precluded from WCIC. Such inforsation is statistical valve and
=ay be saintained within VICI for purpose.

«2C-

r ol B Ebatil

-l e b w

e PN

v me ey

. S L




SECTIOK 10 EXPGEMENT, SEALING AND EXECUTIVE PARDONS

10.1¢ \CIC procedures, pursuant to the receipt of a court
mmoruumm.cmmﬁwm.m
«m-menmmo!mhmum.

—_ 10.20 mm lfyc:lns ALl deleted materials shall
orwarded as package registered mail, retur) rece
Tequested, douvuwddrumelnynx g s

(a) ‘lhomthutmthoﬂcrlnmudm
sealing order, or; ;

) mm-smemmeuuocmunm. '
10.3¢ mcmummmmfmmumm

to offense(s) sudbject to the > order
- .&j expungesent, sealing or exscutive

w2l .



SECTION 11 REPORTING REQUIREMENTS

1..10 Reporting agencies, shall be courts and criminal jusrvice
agercies as such are defined in Secrion 4.10(h) (1) and (2). The ‘orms
and docusents required are:

(a) Incident/Offense Report ($ 4.10 (a)).
(5) Arrest/Arraignment Report (8§ 4.10 (b)).
() Disposition Report (8 4.10(c)).

(d) Fingerprints shall be required in every instance of

the arrest of an individual for any offense, the maximum sentence

for which, by Vermont Stature, is one year or longer or the max- \
imum fine {s $100.00 or wore. Motor vehicle offenses are excluded ' N
except operation without consent of owner; careless and mg:gm

driving death resulting; leaving the scene of an accident; ving
mmwmmu.mxummm.munmm
oflenses within the context of this section. AMditionally, finger-
m-mnu:mummm.amxmmuam
and

forwarded to the VCIC with the arrest/arraignment report within

= 1C working days following Arx;m g :-:':ubjcc:o 'l'ho‘a:ccur

The Director shall be responsidle for processing all R-84 finger-
wimnmdtu-iauunctmm:mumarub
ing mldmcnpydmdhmttimnmumw
instance. mummmuwm».m

(¢) Parole terziration shall be reported to the VCIC by y

the Comrissioner of the Department of Corrections within 10 o
sworking days of the effecrive cate of such action. MKinisum datca q
elements shall be: e

(1) Mame of person (first name, middle name, last name)

(2) Date of birch,

(3) Date of termination.

(4) Type of terminavion(expiration or revocation).

(f) Prodation terminacion (see section 4,.10(£)).

wide




1..1C conc'd

(g) Release from incarceration or parole (see section 4.10(FV)

(h) Reports of persons missing. Such reports shall be on
torms provided by the Virector.

(1) Reports of persons wanted shall be on forms provided
by the Director. .

(3) Reports of property stolen shall be on forms provided
by the Cirector.

11.20 TIME REQUIREMENTS, Unless otherwise specified, all
reports and documents required for submission to the VWIC shall be
forwarded within ten~(10)  working days fros date of transaction.
Pre-trial confinesents will be reported on the arrest/arraigrment
report; confinement for lack of uuumwmn

bation by the court shall be reported on the disposition report.

11.30 INCIDENT/OFFENSE REPORTS shall be uhdttd to the VWCIC
relative to each occurrence of crimes falling within the following class.
itications:

(a) Criminal Homicide:
. (1) Murder and nonnegligent sanslaoghter
(2) Manslaughter by negligence .
(b) Forcible Rape:
(1) Rape by force
(2) Attempts to commit forcible rape
(c) Robbery:
(1) Firearm
(2) Knife or cutting instrusent
(3) Other dangerous weapon
(4) Strong-arm (i.e., fist, feet, hands).
(d) avated assault:
(1) Firearm
(2) Xnife or cutting mtn—nt
(3) Other dangerous weapon
(4) Hands, feet, fisr - aggravated injury

Burglary:
(1) Forcible entry
{2) Unlawful entry - no force
(3) Acttempted forcible entry
(£} Larceny - Theft (except motor vehicle theft)
(3) Motor vehicle theft:
(1) Autos
(2) Trucks and buses
(3) Cther wehicles
(%) Other assaults which do not mu: in serious or
sg7ravated irjury to the victim.
(i) Simple assault
(i) ¥inor assault
(2% Assault and battery
(4% Injury by culpable megligence
(f% Resisting ot euttuctm an officer

(e)




(£9)
(&3]

(1
(=)
as well as
(n)
(o)
of fenses

)

(r)
(s)

(c)
children.

(o)
)
(v)
(x)

(€) Intimidacion

(7) Coercion

(€) Hazing

(9) ALl attempts to commit above
Arson

Forgery and counterfeiting

Fraud

Esbezzlement

Stolen property including buying, receiving, possessing
attemprs.

Vandalisa

Wiapons, carrying, possessing; generally regulatory

Prostitution

Sex Offenses:

(1) MAdultery and fornication
(2) Incest

(3) Indecent exposure

(4) Indecent liberties

(S) Seduction

(6) Sodomy
(7) Statutory rape (no force)

Narcotic drug law violations
3

Offenses against the family and children:
(1) Desertion, w«mmdmcc

(2) Neglect or child abuse

:‘ﬂm mu:!:‘u'ém of alcohol other drug
or

Liquor law violations W

Disorderly conduct

All other statutory violations not otherwise included

in the above.

11.40 QUALITY CONTROL. Mmmkﬁunﬂdzm
4arc other docusents to VCIC shall ensure that:

(a)
ajcrof
(4}
(‘
(€ )]

ALl nmuu are clearly legible and suitable for
or other reproduction as by the Director.

Information submitved is both accurate and eu.hn.

Person identification is accurate and cosplate.

Tise frames for submission are strictly observed.

-4




SECTION 12 INVESTIGATIVE REPORTS

12.10 Reports of the investigaction and detection of crime are
not a recuiresent !w_ MCIC files and records.

(a) Exzeption: Fire investigations conducted by the
Departsent of Public Safety as a function of the office of
State Fire Marshal (20 VSA S 2681, 2635, 2831, and 2833) shall

be forwarded to VCIC for processing (statistical data) and file
storaye.

(B) Fire investigacvion reports msy be disseminaced by
VCIT in accordance with 20 VSA 8 1815, except that:

(1) In no instance will a fire investigarion repore
hnhuodtnocrhtulcmnmﬂmtm. if any,
has been completed, unless:

(2) Wricten consent from the prosecuring attorney

m:mumummwmmmm
of WCIC or:

(3) A court order directing the release of informstion

- 12.11 INDIVIDUAL REVIEWS PRONIBITED. Fire investigation reporcs
shall not be subject to individual review as defined in Section 8 of
these regulations, .

25



SECTION 13 SANCTIONS - EMPLOYEE REQUIREMENTS

13,10 NON-COMPLIANCE Failure to comply with the provisions
of these regulations, after notice of failure to comply, shall
subject the agency, department or lav enforcement officer to the
provisions of Title 20 VSA 8 2054(r).

13.20 UNAUTHORIZED DISCLOSURE of criminal history record infor-
cation by an esployee of VCIC or other employee of the Department of
Public Safety, shall be cause for disaissal, subject to existing
Stave personal regulations, the Vermont State Employees Labor Relations
A7t anc¢ state employee labor contracts in effect at the time.

13,21 UNAUTHGRIZED DISCLOSURE of criminal history record infor-
zation by criminal justice agencies (or agents or employees thereof)
shall be cause for the suspension of that agency's access privileges.

(a) Swoch suspension, if invoked, shall remain in effect
until the agency has satisfied the Director that appropriate
. corrective action has been taken, Notification of action taken
shall be in writing to “he Director. If suspension of access has
rot been invoked and the agency has failed to notify the Director
of ve action within 14 working days of the Director's
rotice to the agency of a disclosure violation, suspension shall
be mandatory for a period of not less than 30 consecutive days,
and shall continue in effect until the Director has been satis.
twutomcmunmmmwmm..--

(1) . The Director shall cause to be published monthiy
a listing of agencies suspended or reinstated.

(b) Should an agency, suspended per 13.21 (a), feel that
such action is urwarranted or has been unduly extended despite
attempts to satisfy the Director's requirement for corrective
action, the agency may appesl the matter to the Commissioner.

(7) Second offense disclosure violation within a calendar

" shall be referred to the Attorney General for appropriate action.

Notification shall be in writing to the agency with a copy to the

Attorney General. Reinstatement of access privileges shall

occur only upon notificavion to the Director by the Attorney

:?;::mtmumtmhoanmmwmum!md
ve.

(2) An agency whose privilege of access to WIC record

irformation has been suspended is not relieved of reporting
responsibilivies during the suspension period.

-26~-



13.22 UNAUTHORIZED DISCLOSURE® by MON-CRIMIMAL justice agencies
« shall subject such agencies to the same procedures as outlined in
13.21(a) (d) above.

13.30 'CIC EMPLOYMENT - CRIMINAL RECORDS CHECX. The Persomnel
Officer of the Department of Public Safety shall, prior to esployment
of any person within VCIC, inform the applicant, candidate or transferee
vhat a criminal records check will be required. Upon notification to
the individual that a record check will be made, he/she may decline
employment within VCIC without prejudice to availability elsevhere in
state government. No notation shall be made upon their application for

for employsent,

13.31 DENTAL OF EMPLOYMENT WITHIN WCIC: Esployment within the
VCIC may be denied to certain individuals, if, in the opinion of the
Cirector of VCIC, and upon examination of the applicant's background,
there exists a reasonable concern for information security the
person be employed.

13.32 Denial of employment within VCIC shall be sandatory in
cases vhere there has been a conviction at the tise for the following .
offenses, or there has been an arrest pending disposition involving:

(a) Perjury
() Murder
(c) Sex Crime

(d) Robbery with a weapon .
(e) Assault with a weapon
(f) Arson, including bombing threats

13,33 Deaial of employment based on convictions for, or
arrests pending disposicion of other criminal acts, will be consid-
mm.:ummu-cmwcmmu. (Minor traffic violations

-”-



SECTION 14 USER REQUIREMENTS AND RECORDS

14,10 All agencies who obtain criminal history record informatvion
{rom the WIC shall maintain a record of such requests as follows:*

(a) Date of request

(b) Name of person (employee)making the request

(c) Reason for the request

(d) Names and addresses of all persons and agencies to
whos criminal record informstion obtained from VCIC was given
and the reason .

14,20 The director of VCIC shall provide record forms to all
using agencies and shall compile a list of such user agencies for the
purpose of information dissemination use audits,

14.30 Requesting agencies shall maintain request records (or
fom)macmwmwummfm.wuomdm
wm.wuhumwa.uwawaww
three (3) years from the year-date of such form or vecord.

. (a) Requesting agencies shall make any such form or
w.uatmmwmumm.m o
able for audit or inspection by the Director of WCIC or his
duthorized representative upon request.

(b) The Director of WIC or the Commissioner of Public
Safety may, for the purposes of audit, direct by letter
uquamumdmmwoqumnm
A audic function.

(¢) Any us uyn!&uudhcuu. record
aaumcm:'mmmdoummuwm
possession such letter authority excuted by the: Director of
WCIC or the Commissioner of Public Safety. i

14,40 Any agency or esployee thereof, who is found to have violated

ehomhiu-ofmunguutwvtmmmumlu-
closure, shall be subject to the sanctions defined by Section 13.

mmmcmmmmuumm
data shall be clearly marked on the record fore.
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